
 

 
 
Last updated: 21/11/2022 

 

 

Coronavirus (COVID-19): risk assessment for pupils at school 

Pioneer Learning Trust 

Assessment conducted by: Corisande 

Bateman 
Job title: CEO/Executive Headteacher 

Covered by this assessment: pupils, staff and 

other relevant individuals. 

Date of assessment: 21/11/22 
Review interval: in line with government 

updates 
Date of next review: as necessary 

 

Related documents 

Infection Control Policy, Ill Health and Infectious Disease Risk Assessment, First Aid Policy,  Business Continuity Plan, Supporting Pupils 

with Medical Conditions Policy, COSHH Policy, Administering Medication Policy, Pupil Confidentiality Policy, Staff and Volunteer 

Confidentiality Policy, Records Management Policy, Data Protection Policy, Security Policy, Behavioural Policy, Staff Code of Conduct. 

 

Risk rating 
Likelihood of occurrence 

Probable Possible Remote 

Likely impact 

 
 
 

Major 

Causes major physical injury, harm or 

ill-health. 

High (H) H Medium (M) 

Severe 

Causes physical injury or illness 

requiring first aid. 

H M Low (L) 

Minor 

Causes physical or emotional 

discomfort. 

M L L 

 

For the purpose of this risk assessment, we have used the term ‘coronavirus’ to refer to coronavirus disease 2019 (COVID-19).  
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1. Awareness of 

policies and 

procedures 

 

H 

• All compliance testing is carried out routinely. 

• All staff, pupils and volunteers are aware of all relevant policies and 

procedures including, but not limited to, the following: 

- Health and Safety Policy 

- Infection Control Policy 

- Medical Needs Policy 

- COVID 19 Risk assessment 

• All staff have regard to all relevant guidance and legislation including, 

but not limited to, the following: 

- The Health Protection (Notification) Regulations 2010 

- The Reporting of Injuries, Diseases and Dangerous 

Occurrences Regulations (RIDDOR) 2013 

- Public Health England (PHE) (2017) ‘Health protection in 

schools and other childcare facilities’ 

- The relevant staff receive any necessary training that helps 

minimise the spread of infection, e.g. infection control 

awareness. 

• The school keeps up-to-date with advice issued by, but not limited 

to, the following: 

- DfE 

- NHS 

- Department of Health and Social Care 

- Public Health England  

- The school’s local Health Protection Team (HPT) 

• Staff are made aware of the school’s Infection Control Procedures 

in relation to coronavirus via distribution of the policy. 

• Parents are made aware of the school’s infection control procedures 

in relation to coronavirus via information on the website. 

Y 

Business 

Manager and 

Headteacher 

21/11/22 L 
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• Pupils are made aware of the school’s infection control procedures 

in relation to coronavirus via class teachers and are informed that 

they must tell a member of staff if they begin to feel unwell. 

• Staff are required to follow confidentiality procedures at all times – 

this includes withholding the names of staff and pupils with either 

confirmed or suspected cases of coronavirus. 

2. Fluctuating or 
low staffing 

levels 
H 

• In accordance with DfE guidance, staff will be deployed where the 

school requires them to work regardless of their usual role, carrying 

out roles within their skillset and pay grade. Where necessary, staff 

may be asked to carry out roles within their skillset but outside of 

their pay grade, for example a TA may step up in the absence of a 

teacher.  In these instances salary top up to ‘cover supervisor’ rates 

will be paid via timesheets. 

• HLTAs, cover supervisors and any other appropriately skilled or 

qualified staff will be deployed to cover staff absence (with top up 

payments made as above) and will be advised to maintain hygiene 

and distancing measures. 

• All staff have a responsibility to protect themselves, their 

colleagues, pupils and ultimately to protect continuity of education 

by following the infection control policy and this risk assessment 

correctly. 

• Children with EHCPs will be allocated 1:1 support from a 

designated TA.  In the event of staff shortages, available staffing 

will be allocated to those with highest priority and the class 

teacher/class leader will ensure that due attention is given to the 

needs and care of the SEND pupil within the class group.  

Y Headteacher 21/11/22 M 

3. Poor hygiene 

practice 

 

H 

• Posters are displayed in every classroom and throughout the school 

reminding pupils to wash their hands regularly. 
Y 

Headteacher 

and Premises 
21/11/22 L 
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• Pupils and staff wash their hands with soap frequently throughout the 

school day for no less than 20 seconds.   

• Additional alcohol-based sanitiser is provided for regular use 

throughout the school day. 

• Infection control procedures are adhered to as much as possible in 

accordance with the Infection Control Policy. 

• Gloves and aprons are available for staff use, where requested. 

• Sufficient amounts of soap and/or hand sanitiser, clean water, paper 

towels/hand driers and waste disposal bins are supplied in all toilets 

and kitchen areas.  

• Pupils and staff do not share cutlery, cups or food: 

- Fruit, should be served to the children by an adult with freshly 

washed hands, to avoid common touch points  

- Cereal dispensers are provided for children to serve themselves 

independently.  (children must wash hands/use gel prior to use) 

• Common touch points such as staffroom facilities 

(tea/coffee/sugar/milk etc.) and the photocopier should be wiped 

down regularly with anti-bac products. 

• Cleaners are employed by the school to carry out daily cleaning that 

is compliant with COSHH Policy and Health and Safety Policy. 

• Class based staff will have access to cleaning materials in order to 

provide spot cleaning to frequent touch areas throughout the day. 

• The Premises Manager/Site Agent arranges cleaning to be 

undertaken daily. 

and Facilities 

Manager 

4. Ill health H 

• Staff and parents are informed of the symptoms of possible 

coronavirus infection, e.g. a high temperature, persistent or new 

cough and sudden loss of smell and taste. 

Y Headteacher  21/11/22 M 
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• Staff and parents will be reminded regularly to maintain high levels 

of vigilance around pupils’ health as well as their own. 

• Children suffer from a variety of childhood ailments so care should 

be taken not to over-react in a situation where a child says they feel 

unwell.  Teachers and class based staff are expected to make an 

assessment of the extent to which the child feels unwell based on 

their knowledge of the child, i.e. Is the child paler than usual? Quieter 

than usual? etc.  The usual strategies should be employed, i.e. have 

a drink, go to the toilet, sit quietly for a while, see how you feel at 

breaktime, etc. before seeking guidance from a first aider. 

• If a first aider is required, please note the following: 

-  children should be taken by an adult to the first aider, in the office.  

The child should be left with the first aider and the staff member 

should return to class. 

• Where a child becomes unwell with symptoms of coronavirus then it 

is advised that a fluid-resistant surgical face mask be worn by the 

supervising adult. If contact with the child is necessary, then 

disposable gloves, a disposable apron and a fluid-resistant surgical 

face mask should be worn by the supervising adult.  

• The parents of an unwell pupil will be informed as soon as possible 

and will be asked to collect their child from school. 

• Where contact with a pupil’s parents cannot be made, appropriate 

procedures are followed in accordance with those outlined in the 

Infection Control Policy. 

• Unwell pupils who are waiting to go home will remain in the medical 

room with hygiene and other precautions taken. 

• Any medication given to ease the unwell individual’s symptoms, 

e.g. paracetamol, is administered in accordance with the Medical 

Needs Policy. 
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• To dispose of waste from people with symptoms of coronavirus, 

such as disposable cleaning cloths, tissues and PPE: 

o put it in a plastic rubbish bag and tie it when full 

o place the plastic bag in a second bin bag and tie it 

o put it in a suitable and secure place marked for storage for 

72 hours safely and securely kept away from children.  

5. Spread of 

infection 

General risks 
and measures 

H 

 
 
 

• Face coverings are not required or advised (except in the case of 

dealing with unwell pupils as detailed above), however pupils and 

staff may wear face coverings if they wish. 

• Staff are advised to take personal responsibility for their own health 

at all times. 

• Pupils are informed of how to maintain good levels of personal 

hygiene.  

• Pupils must be supervised when using toilets to ensure 

handwashing is maintained. 

• Spillages of bodily fluids, e.g. respiratory and nasal discharges, are 

cleaned up immediately in line with the Infection Control Policy, 

using PPE at all times. 

• Pupils are instructed to cough or sneeze into use a tissue to cover 

their mouths where possible, disposing of the tissue in waste 

disposal units if there is no tissue to hand then to cough or sneeze 

into their elbow – the ‘catch it, bin it, kill it’ slogan will be promoted. 

• Pupils clean their hands after they have coughed or sneezed for a 

minimum of 20 seconds and with anti-bacterial handwash. 

Y Headteacher 21/11/22 M 

7. Poor 

management of 

infectious 

diseases 

M 

• Testing is no longer supported by the school and we no longer 

require evidence of a positive test result.  

• Children should not attend school if they are not well enough to do 

so.  Those who are unwell and have tested positive for Covid-19 will 

Y Headteacher 21/11/22 L 
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normally be absent for 3 days and return to school when they are 

well enough.   

• Staff who are unfit to attend work are advised to use the usual 

sickness absence protocols to report their absence from work if 

necessary.   

• All sickness absences are subject to our sickness absence 

procedures, so a Covid test is unnecessary and testing is not 

supported by the school. 

• Government guidance states that adults, who elect to test for Covid 

in the event of feeling unwell and subsequently test positive, should 

‘try to stay at home and avoid contact with other people’.  Adults who 

are well enough to work and can use their professional judgement to 

‘stay away from others’ may attend work, being mindful of those who 

are extremely clinically vulnerable.  Where working from home is an 

option, this will be supported. 

• In the case of both pupils and staff, in the event of a family member 

or close contact testing positive, they should attend work/school as 

normal. 

• The Premises Manager/Site Agent monitors the cleaning standards 

of school cleaners and discusses any additional measures required 

with regards to managing the spread of coronavirus or other sickness 

outbreaks such as sickness bugs, ringworm, etc. 

10. Loss of 
learning for 
pupils not 
attending 

school 

M 

• Remote learning provision is maintained on an ongoing basis.  This 

is through provision of a timetable along with PowerPoint 

presentation resources for use at home.  In the event of a partial 

closure or closure for any reason (not exclusively Covid-19 related) 

a full remote learning offer will include live or pre-recorded lessons. 

• In the event of ANY pupil absence (not exclusively Covid-19 related), 

class teachers are responsible for monitoring work set for any pupils 

Y Headteacher 21/11/22 L 
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who are at home and for maintaining regular contact, to support the 

pupil and family.  Enhanced PPA time is provided to support this. 

• In the event of a class or year group closure, Class Teachers will 

deliver face to face learning to all pupils unless they, themselves are 

unwell. 

• In the event of the class teacher being unwell during a class closure, 

the year leader is responsible for posting class work for the pupils, to 

maintain educational provision. 

• The school manages the use of parents’ and pupils’ contact details 

in line with the Data Protection Policy e.g. when collating addresses 

for distribution of printed materials 

11. Subject 
specific 

arrangements 
M 

• Assemblies have resumed as they had been pre-pandemic  

• PE lessons will operate as normal, however, children should wash 

their hands before the lesson and again immediately afterwards. 
Y Headteacher 21/11/22 L 

12. 

Emergencies 
M 

• All pupils’ emergency contact details are kept up-to-date, including 

alternative emergency contact details, where required. 

• Parents are contacted as soon as possible in an emergency. 

• Pupils’ alternative contacts are called where their primary emergency 

contact cannot be contacted. 

• The school has an up-to-date Medical Needs Policy in place which 

outlines the management of medical emergencies. 

Y Headteacher 21/11/22 L 

  


